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                                                                                                                                                                                                                                                                             IN REPLY REFER TO:
Subj:  REQUEST AUTHORITY TO POST NEW RESERVE PERSONNEL, MARINE CORPS 
       OBLIGATIONS AGAINST PREVIOUS FISCAL YEAR 2022 ON RETROACTIVE 
       DRILLS IN THE CASE OF SERGEANT AUSTIN R. EXAMPLE 
       12345678910/0311 USMCR

                                                                   1001
                                                             ---
                                                             16 Nov 23
From:  Unit/Command 
To:    Director, Reserve Affairs Division
Via:  (1) Officer in Charge, IMA DET 
      (2) Commanding General, Operational Group 
     
Subj:  REQUEST AUTHORITY TO POST FISCAL YEARS 20XX RESERVE PERSONNEL,  MARINE CORPS OBLIGATIONS FOR PREVIOUS FISCAL YEAR 20XX ON RETROACTIVE DRILLS IN THE CASE OF SERGEANT AUSTIN R. EXAMPLE 12345678910/0311 USMCR

Ref:   (a) MCO 1001R.1L W/CH1
       (b) MCO 7300.21B

Encl:  (1) Muster Sheets
       (2) RTAMMS Drill Report
       (3) MCTFS Reserve Drill Account S981 Remarks
       (4) Approval from CO to conduct RMP/telecommute drills (as 
           required)
       
1.  Per the reference, UNIT requests authorization to post new obligations against the Reserve Personnel, Marine Corps (RPMC) appropriation for drills performed by RANK NAME.  Attached enclosures are submitted as supporting documentation attesting to the services rendered by RANK NAME to the government.  REASON DRILLS WERE NOT RAN APPROPRIATELY.

2.  The fiscal year the drills occurred is 20??.

3.  The Reporting Unit Code (RUC) is ?????.

4.  The platoon code/work section is ????.

5.  The total number of drills to be paid is ??.

6.  The estimated cost for this new obligation is $?????.

7.  The point of contact in this matter is Gunnery Sergeant at Comm:  (123) 456-7890 or email@usmc.mil.



                                       I. M. LEADER
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